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CAC BIEU MAU
(Ban hanh kém theo Quyét dinh s6 31/2019/0D-UBND
ngay 03 thang 6 nam 2019 ciia Uy ban nhan dan tinh Thira Thién Hué)

Xéc thyc & Bao mat

Mau s6 01 Mau gidy tiép nhan ho so va hen tra két qua
Mau s6 02 Mau phiéu yéu cau bo sung, hoan thién hd so
Mau s6 03 Mau phiéu tir chdi tiép nhan giai quyét hd so
Mau s6 04 Mau phiéu xin 161 va hen lai ngay tra két qua
Mau s6 05 Mau phiéu kiém soat qua trinh giai quyét hd so
Mau s6 06 Mau s6 theo ddi ho so




Chir ky s6 cua T6 chuc
(néu la biéu mau dién tr)

Mau 50 01
TENCAPHUYEN ~ CQNG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM HANH CHINH CONG Dic Iap - Ty do - Hanh phiic
Sb:...... JTTHCC-GTN oo, NEAY ... thang ...... nam... ...

TiéP NHAN DO SO CUAL....veveveeeeeeeeeeeveeveete et ee st eneenes
DA CRI e a e
SO dién thoai: «..ovveeveeeeeenn.. Email:.....cccooovvviiiiiiii,
NOi dUNE YU CAU GIAL QUYEL: ..o,
Thanh phan hé so nép gém:

L ——————

2 e

St e
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S6 luong hd so:............ (b9)
Thoi gian giai quyét hd so theo quy dinh 1a:............ ngay
Thoi gian nhan ho so: ....gid.... phit, ngdy ... thing ...nam.. ..
Thoi gian tra két qua giai quyét ho so:... gio.... phat, ngdy....thang....nam. ...
Ping ky nhan két qua tai:...............
Vao S6 theo ddi hd so, Quyén sb:..................... SO thu tu.........

NGUOI NQP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghiré ho ten) ’
(Chir ky s0 cua Nguoi tiep nhan ho so néu
la bieu madu dién tur)

Ghi chu:

- Gi?iy tiép nhén va hen tra két qua dugc 1ap thanh 2 1ién; mot lién giao cho td chirc, ca nhan
nop ho so; mot lién chuyén kém theo Phiéu kiém soat qué trinh giai quyét hd so va duge luu
tai Trung tdm hanh chinh cong;

- T6 chirc, ¢4 nhan c6 thé dang ky nhan két qua tai Trung tdm hanh chinh cong hodc tai nha
(tru so t6 chuc) qua dich vu buu chinh.



Chtr ky s6 cua To6 chirc

(néu 12 biéu mAu dién tir) MaAu s6 02
TEN CAP HUYEN CONG HOA XA HQI CHU NGHIA VIET NAM

TRUNG TAM HANH CHINH CONG

Poc lap - Tu do - Hanh phic

Sb:...... /TTHCC-HDHS e, NGAY ... thang ...... nam... ...

L
2 e
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Trong qué trinh hoan thién h6 so néu c6 vudng mac, Ong/Ba lién hé véi
............ sO dién thoai..................... dé duoc hudng dan./.
NGUOI HUONG DAN

(Ky va ghi ro ho tén)
(Chit ky so cua Nguoi hwong dan néu la biéu
madu dién tir)



Chit ky s6 cua Té chirc o,
(néu 12 biéu mau dién tir) Mau so 03
TEN CAPHUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM HANH CHINH CONG Poc 1ap - Tw do - Hanh phiic
Sb:...... /TTHCC-TCTN e, NEAY ... thang ...... nam... ...

PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO

Trung tam hanh chinh cong .............ccooiiiiinnnnne

Qua xem xét, Trung tdm hanh chinh céng thong bao khong tiép nhan, giai
quyét ho so nay voi ly do cu thé nhu sau:

................................................................................................

Xin thong bao cho Ong/Ba dugc biét va thyuc hién./.

NGUOI NQP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)

(Chir ky so cua Nguwoi tiép nhdn hoé so néu
la bieu mau dién tir)

Ghi chii: Phiéu duoc 1ap thanh 2 lién; mot lién giao cho t6 chirc, c4 nhan ndp hd so trong
truong hop ndp ho so; mot lién duge luu tai Trung tm hanh chinh cong.



Chir ky s6 cua T6 chirc
(néu 1 biéu mau dién tir) 5z
Mau so 04
_ TEN CAP HUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO QUAN PON VI Péc 1ap - Tw do - Hanh phic
Sb:...... JTTHCC-PXL e, ngay ... thang ...... nam......

PHIEU XIN LOI VA HEN LAI NGAY TRA KET QUA

Kinh @i, ..o
Ngay...thang.....ndm........ , (tén co quan, don vi) tiép nhan giai quyét hd

so' de nghj gidi quyét thi tuc hanh chinh (#én thii tuc hanh chinh) cua Ong/Ba/To
chtrc); ma so:........

Thoi gian hen tra két qua giai quyét hdé so: ....gio...,

ngay....thang...nam..

Tuy nhién dén nay, (tén co quan, don vi) chua tra két qua giai quyet hé so

ctia Ong/Ba/T6 chitc diing thoi han quy dinh ghi trén Gidy tiép nhan ho so va tra
két qua/Bién nhan hé so. Ly do:...

Sy cham tré nay da gdy phién ha, ton kém chi phi, cong stc cua

Ong/Ba/To chirc.

(tén co quan, don vi) xin 16i Ong/Ba/T6 chiic va sé& tra két qua giai quyét

hé so cho Ong/Ba/Tb chitc vao ngay ......thang ... nim

Mong nhan duoc su thong cam ctua Ong/Ba/Td chirc vi su cham tré nay./.

THU TRUONG CO QUAN, PON VI
(Ky va ghi r6 ho tén)
(Chit ky s6 cua Thu truong co quan, don vi
néu la biéu mdu dién tir)



Chtr ky s6 cua To6 chirc

(néu 1a biéu miu dién tir) Mau sé 05
TEN CAP HUYEN i CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM HANH CHINH CONG Poc 14p - Tw do - Hanh phiic
Sb:...... /TTHCC-PKS ., ngay ...... thang ...... nam... ...

Co quan (b0 phan) giai qUYEL DO SOT.....veveeeeeeeceeeeeeeeee e,
Co quan phdi hop giai QUYEL DO SOT......eeeeeeeeeeeeeeeeeee e
KET QUA GIAI
X . ) QUYET HO SO ]
TEN CO QUAN | THOI GIAN GIAO, NHAN HO SO (Truoc GHICHU
han/dung
han/qua han)
1. Giao: ...gi0...phut, ngay ... thang ... nam....
Trung tim hanh Nguoi giao Ngwoi nhan
chinh cong
2. Nhan:......
1. Giao:......... ...gl0...phut, ngay ... thang ... nam....
b Nhin Nguoi giao Nguwoi nhan
1. Giao: ............ ...gi0...phut, ngay ... thang ... nam....
b Nhan Nguwoi giao Nguwoi nhan
1. Giao:............ ...gi0...phut, ngay ... thang ... nam....
b Nhan Nguoi giao Nguwoi nhan

Trung tdm hanh
chinh cong




Ghi chu:

- Truong hop hd so dugc chuyén qua dich vu buu chinh céng ich theo Quyét dinh s
45/2016/QD-TTg thi thoi gian giao, nhan ho so va viéc ky nhan thé hién trong héa don cia co
quan Buu chinh;

- Két qua giai quyét ho so do bén nhan nhap thong tin/ ghi khi nhan ban giao hd so.

- Nguoi giao va nguoi nhan phai ky va ghi rd ho tén.



MAu sb 06
TEN CAP HUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM HANH CHINH CONG Déc 1ap - Tw do - Hanh phuc
SO THEO DOI HO SO
Tiép nhén, luan chuyén Tra két qua
\ Chuyén ho| Nhin két
So NP Phong,Aban Nhén ho so' dén qua tir Phu’?’ng
Ma hd| Tén |lwon Ten to Pia chi, s6 chuyén ho ho thire 5 Ghi
TT N8| chire, cd | oot C™ 5% mén chi i Hentra | P'O"& PIONS, | phan | Ngay, Ky ,
so0 |TTHC| ho so - dién thoai  eas L ban, ban, Z 2| tha Y | chu
- nhan tri giai két qua . A |Ketqual thang, |, a0,
(b0) uvét chuyén chuyén nim ¢
auy mon giai | mon giai
quyeét quyeét
1| 2 3 4 5 6 7 8 9 10 11 12 13 14 15
Ghi chi:

- Tai muc Ghi chii: ghi cu thé cdc truong hop dé nghi bé sung ho so (dé tinh néi thoi gian gidi quyét);sém han, ding han, qud han bao nhiéu ngay.
Y theo doi ho so cé thé duwoc ldp chung hodc theo timg linh vue, nhém linh vuee tai Trung tam Hanh chinh céng tity thude vao sé heong ho so tiép
nhan thuc té.
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